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Tirana, 4th May, 2020
 SERVICE CONTRACT NOTICE  
1. Contract title: “Cleaning Service for RYCO Local Branch Offices”

2. Location:   
· LOT I: “Cleaning Service for Bosnia and Herzegovina Local Branch Office”.  

Address:  OBALA KULINA BANA 22/III, Sarajevo, Bosnia and Herzegovina

· LOT II: “Cleaning Service for Serbia Local Branch Office”.

Address: Kraljice  Natalije, 68/20, 11 000, Belgrade, Serbia.

· LOT III: “Cleaning Service for Kosovo* Local Branch Office”

Address: Qamil Hoxha, Entrance no 72, second floor, 10 000 Pristina, Kosovo.
· LOT IV: “Cleaning Service for Montenegro Local Branch Office”
Address:  Avda Medjedovica no. 14, 81000 Podgorica, Montenegro.

· LOT V: “Cleaning Service for North Macedonia Local Branch Office”
Address: Dimce Mircev No. 20, Local 1, Skopje, North Macedonia
3. Procedure: Simplified procedure
4. Financing: Financed by Regional Youth Cooperation Office (RYCO)
5. Contracting authority:  Regional Youth Cooperation Office (RYCO)

*This designation is without prejudice to positions on status, and is in line with UNSCR 1244 and the ICJ Opinion on the Kosovo Declaration of Independence

CONTRACT SPECIFICATION
6. Nature of contract: Global Price
7.  Contract description:  Cleaning service for RYCO Local Branch Offices as per lot division including cleaning materials to be supplied by the successful tenderer on monthly basis.
8. Number and titles of lots:   
· LOT I: “Cleaning Service for Bosnia and Herzegovina Local Branch Office”.  
· LOT II: “Cleaning Service for Serbia Local Branch Office”.

· LOT III: “Cleaning Service for Kosovo Local Branch Office”

· LOT IV: “Cleaning Service for Montenegro Local Branch Office”

· LOT V: “Cleaning Service for North Macedonia Local Branch Office”

CONDITIONS OF PARTICIPATION
9. Maximum budget:  
· LOT I: “Cleaning Service for Bosnia and Herzegovina Local Branch Office”: 200 EUR per month.
· LOT II: “Cleaning Service for Serbia Local Branch Office”: 200 EUR per month.
· LOT III: “Cleaning Service for Kosovo Local Branch Office” 200 EUR per month.
· LOT IV: “Cleaning Service for Montenegro Local Branch Office”200 EUR per month.
· LOT V: “Cleaning Service for North Macedonia Local Branch Office”: 200 EUR per month.
10. Eligibility:  Participation in tendering is open on equal terms to all legal entities (natural person or legal person), exercising this kind of activity (cleaning service), duly registered according to the legislation in force in the respective countries as per lot division.
11. Number of tenders:  No more than one tender can be submitted by a tenderer.  In the event that a tenderer submits more than one tender, all tenders in which that person has participated will be excluded.
12. Grounds for exclusion: As part of the tender, tenderers must submit a signed declaration, included in the tender submission form, to the effect that they are not in any of the exclusion situations.  
13. Sub-contracting:  Subcontracting is not allowed.

PROVISIONAL TIMETABLE
16. Provisional commencement date of the contract: Beginning of June. 
17. Implementation period of the tasks:  From the provisional commencement date given above until the end of calendar year: 31 of December 2020.
Note: Due to the ongoing health emergency situation regarding COVID 19 the above given commencement date of contract execution is closely dependant on the latter.


SELECTION AND AWARD CRITERIA
18. Selection criteria: The following selection criteria will be applied to the tenderers.  
 1. Qualification Status
The objective of this criterion is to examine whether or not:
·  The legal entity is a duly registered service provider with the relevant authorities, for the subject matter of this contract.
2. Financial offer 
The objective of this criterion is examine if:

· The financial offer submitted by the tenderers for the implementation of this contract is within the upper limit of budget available for the respective lots.
19.  Award criteria:  Lowest price 

TENDERING
20. 
Deadline for receipt of tenders: 20.05.2020; 17h00.
21. Tender format and details to be provided: Tenders must be submitted using the standard tender form provided in this tender dossier clearly stating the lot title for which their tender is submitted. To prepare their tender, Tenderers must strictly follow all the instructions indicated at “Instructions to Tender” part of this tender dossier. 
22. How tenders may be submitted:  Tenders must be submitted in English exclusively to the contracting authority: Regional Youth Cooperation Office (RYCO) and be sent to the following email address:

procurement@rycowb.org 
· Tenders submitted by any other means will not be considered.
· By submitting a tender tenderers accept to receive notification of the outcome of the procedure by electronic means.
23. Operational language:  All communications for this tender procedure and contract must be in English.  
24.  Legal basis:  

                            -  Regional Youth Cooperation Office (RYCO) Rules of Procurement.


          - Statute of the Regional Youth Cooperation Office            
    Head of Contracting Authority

 Djuro Blanusa

 Secretary General
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