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Tirana, 23th June, 2020
SERVICE CONTRACT NOTICE  
1. Contract title: Production of informational videos in the frame of the project: “Enhancing youth cooperation and youth exchange in the Western Balkans 6’’ supported by the EU.
2. Reference: 2018/391-015_2
3. Procedure: Simplified procedure

4. Programme title: “Enhancing Youth Cooperation and Youth Exchange in the WB6”
5. Financing: Financed by the European Union, represented by the European Commission.
6. Contracting authority:  Regional Youth Cooperation Office (RYCO)

CONTRACT SPECIFICATION
7. Nature of contract:  Global price
8. Contract description:  This Call for Applications is published in the framework of the project Enhancing youth cooperation and youth exchange in the Western Balkans, financed by the European Union and implemented by RYCO. One of the aims of the project is to support RYCO in the implementation of its Strategic Plan 2019-2021 through grouping its efforts to promote and achieve opportunities for young people to engage in regional activities that build mutual understanding and reconciliation in the civic, social, educational, cultural and sport sectors.
To ensure that actions that are funded by the European Union (EU) incorporate information and communication activities designed to raise the awareness of specific or general audiences of the reasons for the action and the EU support for the action in the Western Balkans, as well as the results and the impact of this support, RYCO will undertake a series of activities to ensure the visibility of the project including: posting regular updates on the progress of the project on its website, awareness raising 
campaigns, organizing info sessions across the Western Balkans, workshops, trainings, meetings, closure events and using social media. RYCO will acknowledge the EU support in all workshops, seminars, and trainings through the EU logo and explicitly stating the source of funding for this project. 

In order to reach a wider audience, as part of the Enhancing youth cooperation and youth exchange in the Western Balkans project, 3 videos will be produced. One video will serve as promotional video for the RYCO 4th Open Call co-funded by the EU and RYCO. Two remaining videos will feature the impact of youth exchanges on the participants, highlighting their regional mobility experiences. The videos will be filmed in different locations to ensure diversity of young people represented in the videos and coming from all Western Balkans six (WB6) Contracting Parties.
9. Number and titles of lots:  Sole lot.
10. Maximum budget: 8000 EUR

CONDITIONS OF PARTICIPATION
11. Eligibility: Participation in this tender procedure is open to all legal entities that perform this type of activity in any of the six Western Balkan contracting parties: Albania, Bosnia and Herzegovina, Kosovo
*, Montenegro, North Macedonia, and Serbia.
12. Number of tenders:  No more than one tender can be submitted by a legal entity whatever the form of participation is (as leader or member of a consortium submitting a tender).  In the event that a tenderer submits more than one tender, all tenders in which that person has participated will be excluded.
13. Grounds for exclusion: As part of the tender, tenderers must submit a signed declaration, included in the tender submission form, to the effect that they are not in any of the exclusion situations.  
14. Sub-contracting:  Subcontracting is not allowed.

PROVISIONAL TIMETABLE
16. Provisional commencement date of the contract: Beginning of August.
17. Implementation period of the tasks:  
	Nr.
	Deliverables
	Deadlines and Delivery dates

	1.
	Production of promotional video or animation, 30 seconds to 1-minute long.

The production will involve but will not be limited to:

Creation of the general script;

Development of the detailed scenario;

Coordination and approval of the scenario and EU/RYCO visibility requirements with RYCO;

Video or animation production;

English subtitles; 

Post-production (assembly, sound, processing, etc.);

Delivery of the final video or animation in formats for TV and web
	30 days from the placement of the order date, between August 2020 – December 2020.

The exact timeline to deliver the video or animation will be further agreed with the selected applicant. By entering in the contract with RYCO the contractor commits its availability to produce the required videos per RYCO request during the aforementioned period.

	2
	Production of 2 videos, 1 minute up to 2 minutes long. The production will involve but will not be limited to:

Creation of the general scripts;

Development of the detailed scenarios;

Coordination and approval of the scenarios and EU/RYCO visibility requirements with RYCO;

Video production;

English subtitles; 

Post-production (assembly, sound, processing, etc.);

Delivery of the final videos in formats for TV and web.
	30 days from the placement of the order date, between March 2021 – November 2021.

The exact timeline to deliver the videos will be further agreed with the selected applicant. By entering in the contract with RYCO the contractor commits its availability to produce the required videos per RYCO request during the aforementioned period



SELECTION AND AWARD CRITERIA
18. 
Selection criteria: The following selection criteria will be applied to the tenderers.  
1. Organization and methodology:

The objective of this criterion is to examine whether or not:
· The organization and methodology drawn up and submitted by the tenderer as part of his tender is suitable and efficient for the implementation of this contract.
2. Qualification and professional experience of the tenderers

The objective of this criterion is to examine whether or not the tenderer:

·  Has the required qualifications and experience as per section 10 of TORs.

·  1) More than 5 years proven experience in video production.
·  2) Demonstrated technical capacities to produce Full High Definition videos to   ensure quality production. To demonstrate the technical capacities, the applicant should provide samples of previously produced relevant videos when applying.
· Additional experience in regional video production and youth related topics will be an asset.
3. Financial offer 

· The objective of this criterion is examine if the financial offer submitted by the tenderers for the implementation of this contract aligns with the quality of the tender and is within the upper limit of budget available for this contract.
19.  Award criteria: Best price-quality ratio.

TENDERING
20. 
Deadline for receipt of tenders: 16th July 2020, 17h00
21. Tender format and details to be provided: Tenders must be submitted using the standard tender form provided in this tender dossier. To prepare their tender, Tenderers must strictly follow all the instructions indicated at “Instructions to Tender” part of this tender dossier. 
22. How tenders may be submitted:  Tenders must be submitted in English exclusively to the contracting authority: Regional Youth Cooperation Office (RYCO) and be sent to the following email address:

procurement@rycowb.org 
· Tenders submitted by any other means will not be considered.
· By submitting a tender tenderers accept to receive notification of the outcome of the procedure by electronic means.
23.
Alteration or withdrawal of tenders:  Tenderers may alter or withdraw their tenders by e mail notification referring to the above given email address prior to the deadline for submission of tenders. No tender may be altered after this deadline.
24. 
Operational language:  All communications for this tender procedure and contract must be in English.  
25.  Legal basis:  

                            - Rules for procurement as stipulated in Grant Agreement



          - Statute of the Regional Youth Cooperation Office            
   Head of Contracting Authority

 Djuro Blanusa

 Secretary General

�This designation is without prejudice to positions on status, and is in line with UNSCR 1244/1999 and the ICJ Opinion on the Kosovo declaration of independence
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