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Tirana, 10th July, 2020
SERVICE CONTRACT NOTICE  
1. Contract title:  Supply, Design and Production of branded visibility materials in the frame of the project’ ‘Enhancing youth cooperation and youth exchange in the Western Balkans 6’’ supported by the EU.
2. Reference: 2018/391-015_3
3. Procedure: Simplified procedure

4. Programme title: “Enhancing Youth Cooperation and Youth Exchange in the WB6”
5. Financing: Financed by the European Union, represented by the European Commission.
6. Contracting authority:  Regional Youth Cooperation Office (RYCO)

CONTRACT SPECIFICATION
7. Nature of contract:  Global price
8. Contract description:  RYCO is seeking the services of legal entities providing consultancy graphics and layout expert services to design and develop branding materials for the above mentioned project.

The contractor (winning applicant) will be requested to provide the following deliverables:

· Graphic design of visibility materials;

· Production of printed, textile and gadget visibility materials;

· Delivery of visibility materials to RYCO premises in Tirana, at the following address: Rruga Skenderbej 8/2/2, 1000 Tirana, Albania.

All materials produced for the’ ’Enhancing youth cooperation and youth exchange in the Western Balkans 6’’ project must as a minimum include:

1. The emblem of the European Union.
2. Regional Youth Cooperation Office (RYCO) logo.

RYCO expects to receive creative, innovative proposals for visibility materials which thematically fit to RYCO's scope of work. The applicant should provide indicative samples of the visibility promotional materials when applying as a way to demonstrate capacity to produce such materials.

The winning applicant is expected to provide the final design according to consultations and approval by the Contracting Authority in line with RYCO identity standards and other design elements. Before the production is launched, the winning applicant is obliged to present a sample or specimen of materials to produce as part of this assignment, in order to obtain a final approval for production.
9. Number and titles of lots:  Sole lot.
10. Maximum budget:  9600 EUR (VAT included)

CONDITIONS OF PARTICIPATION
11. Eligibility: Participation in this tender procedure is open to all legal entities that perform this type of activity in Albania.
12. Number of tenders:  No more than one tender can be submitted by a legal entity whatever the form of participation is (as leader or member of a consortium submitting a tender).  In the event that a tenderer submits more than one tender, all tenders in which that person has participated will be excluded.
13. Grounds for exclusion: As part of the tender, tenderers must submit a signed declaration, included in the tender submission form, to the effect that they are not in any of the exclusion situations.  
14. Sub-contracting:  Subcontracting is not allowed.

PROVISIONAL TIMETABLE
16. Provisional commencement date of the contract:  End of August
17. Implementation period as per required deliverables:  
	No.
	Item
	Units 
	Specification
	Deadlines and Delivery Dates

	1
	Notebooks
	1200
	Material: Uncoated paper inside (80g), coated paper (matte plasticization) for covers (300-350g), spiral binding on the longer side. 

Printing: Inside 1/1, Cover 4/4
Dimensions: 13.2 x 21.2 cm
No of pages: 120, bookmark
	30 days from the placement of the order date, between August 2020 – October 2021, as needed.

The exact timeline to deliver promotional materials will be further agreed with the selected applicant. By entering in the contract with RYCO the contractor commits its availability to produce the stated promotional materials and quantities per RYCO request during the aforementioned period.

	2
	Pens
	1200
	Material: Plastic

Printing: 4/0
	

	3
	Folders
	1200
	Material: Coated Paper (350g), matte plasticization

Printing: 4/0
	

	4
	Reusable Tote Bags
	1200
	Washable, cotton, height 31 x width 21, depth 10 cm

Printing: 4/0
	

	5
	Rollups 
	6
	Vertical roll-up 85 x 205 cm
	

	6
	USB drives (Pen-drives)
	50
	4GB, custom design, material featuring printed RYCO and EU logos

Printing: 4/0
	

	7
	Posters 
	70
	Size A1, 594 x 841mm

Printing: 4/0
	

	8
	T-Shirts 
	330


	Unisex shirts, pre-shrunk 100% cotton, 5.9-oz. Double-needle stitched neckline and sleeves, white color sizes S, M, L & XL

Print: 4/0
	



SELECTION AND AWARD CRITERIA
18. 
Selection criteria: The following selection criteria will be applied to the tenderers.  
1. Qualification, professional experience and technical capacities of the tenderers
The objective of this criterion is to examine whether or not the tenderer:

·  Has the required qualification, experience and technical capacities as per section 9 of TORs.
· More than 2 years of experience in production of visibility materials.
· (2) Demonstrated technical capacities for the design and production of printed, textile and gadget visibility materials. To demonstrate technical capacities, the applicant should provide samples of previously produced visibility materials when applying.
· (3) Legal entities, must be duly registered for this kind of activity.
2. Financial offer 

· The objective of this criterion is to examine if the financial offer submitted by the tenderers is within the upper limit of budget available for this contract.
19.  Award criteria:  Lowest price

TENDERING
20. 
Deadline for receipt of tenders: 17th August 2020, 17h00
21. Tender format and details to be provided: Tenders must be submitted using the standard tender form provided in this tender dossier. To prepare their tender, Tenderers must strictly follow all the instructions indicated at “Instructions to Tender” part of this tender dossier. 
22. How tenders may be submitted:  Tenders must be submitted in English exclusively to the contracting authority: Regional Youth Cooperation Office (RYCO) and be sent to the following email address:

procurement@rycowb.org 
· Tenders submitted by any other means will not be considered.
· By submitting a tender tenderers accept to receive notification of the outcome of the procedure by electronic means.
23.
 Withdrawal of tenders:  Tenderers may withdraw their tenders by e mail notification referring to the above given email address prior to the deadline for submission of tenders. No tender may be withdrawn after this deadline.
24. 
Operational language:  All communications for this tender procedure and contract 
must be in English.  
25.  Legal basis:  

                            - Rules for procurement as stipulated in Grant Agreement



          - Statute of the Regional Youth Cooperation Office            
   Head of Contracting Authority

 Djuro Blanusa

 Secretary General
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